
Project: 

Contract Review Checklist Project Manager:

Broad Form (Sole Negligence of Others)?      If yes, Modify Contract or Seek Approval Before Acceptance
Limited (Extend of own Negligence)?      If Yes, Accept

Insurance Specifications Yes No   Actions Required Done Notes:
Do Current Coverages Meet Insurance Specifications?  
Current Coverages  
Workers' Compensation    If No, Add Additional States
$100/ 500/ 100 Employer's Liability Limits     If No, Seek Acceptance of Umbrella/ XS Liability Limits
$1M/ $2M/ $2M General Liability Limits     If No, Seek Acceptance of Umbrella/ XS Liability Limits
Per Project/ Per Locations Aggregates  
Blanket Additional Insured  
Blanket Primary & Non-Contributory Al  
Blanket Waiver of Subrogation  
$100K/ $300K Limited Job-Site Pollution Liability     If No, Obtain Quote for Full Contractors Pollution Liability
$1M CSL Auto Liability Limits     If No, Seek Acceptance of Umbrella/ XS Liability Limits
$10M Umbrella/ XS Liability Limits     If No, Seek Quote for Higher Umbrella/ XS Liability Limits
$2M Professional Errors & Omissions Liability Limits     If No, Seek Quote for Liability Limits
$2M Contractor's Equipment Coverage  
$2M Blanket Builder's Risk     If No, Seek Quote for Per Project Builder's Risk

Additional Insured Yes No   Actions Required Done Notes:
Standard Additional Insured?      If Yes Accept, Blanket Al Included No Additional Charge
Primary & Non-Contributory Additional Insured?      If Yes, Seek to Modify Contract to Standard Al or Seek Approval

  NOTE: Primary & Non-Contributory Included No 
  Additional Charge

Waiver of Subrogation Yes No   Actions Required Done Notes:
For Property & Contractor's Equipment?      If Yes or Silent, Accept
For General, Auto & Umbrella/ XS Liability?      If Yes, Modify Contract or Seek Approval Before Acceptance
For Workers' Compensation?      If Yes, Modify Contract or Obtain Quote, Seek Approval Before 

  Acceptance
Builder's Risk/ Installation Floater Yes No   Actions Required Done Notes:
Contractor to Obtain Coverage?      If Yes, Obtain Quote for Per Project Builder's Risk, Include Premium in Bid
Owner to Obtain Coverage?      If Yes, Obtain Certificate of Insurance & Copy of Policy
Owner, Contractor & Subcontractors Named Insureds?      If No, Modity Policy to Include All Parties
Limits Equal to Total Project Cost?      If No, Modify Policy to Increase Limits
Are Off-Site & Transit Sublimits Adequate?      If No, Modify Policy to Increase Sublimits
Are Soft Costs Included?      If No, Modify Policy to Add Soft Cost Sublimit



Contractor to Pay Premium?      If Yes, Insist on Contractor Obtaining Coverage
Contractor to Pay Deductibles?      If Yes, Identify Deductible Amounts or Seek Optional Deductible Quotes

Professional Liability Yes No   Actions Required Done Notes:
Are We Hiring Architects or Engineers?      If Yes, Obtain Certificates of Insurance, $1M Limit Acceptable

Subcontractor Liability Yes No   Actions Required Done Notes:
Are we Hiring Subcontractors?      If Yes, Impose Standard Sub-Insurance Specifications
Are Subcontractor's Coverages Adequate?      If No, Request Modications or Seek Approval

  Note:  Compare Certificate to Standard Sub
  Insurance Specifications

Certificates of Insurance Yes No Done Notes:
Sent to Owner?      If No, Obtain Copy From Agent, Agent to Send Original to Owner
Obtained From Subcontractors?      If No, Obtain From Subcontractors Prior to Jobsite Access


